@ Hampstead

School of English

Professional English Course

Thiscourseis designed for professionals using Englishininternational contexts. The Professional English
courseisdesignedtodevelop students' abilities to communicate confidently and

effectively through speaking andwriting. Core areas of the course will also cover formal writing skills for
speeches andreports, aswellas modernemail etiquette. Forstudents wishing to study insmall groups
withother mature and like-minded professionals, the Professional English courseisideal.

Whois this course for?
Weinvite youtoattend this courseif youare workinginany profession and yourequire astronglevel of
communicative English. Professionals fromawide range of industries willbenefit from the course.

What are the course requirements?

We ask that youcomplete ashort Needs Analysis. We may also ask foran online video assessment (eg.
Skype) toestablish your motivations and goals and to ascertain your level of English (B2 Upper
Intermediate or aboveisideal).

How long can| take this course for?
Thecourseisas flexibleasyouneedit tobe. Youcantakeitforaslittleas 1 week or forseveralmonths.
Classes beginon the first Monday of any monthand you can choose a time that is
convenienttoyou-amorningclass (9.15-12.30) oranafternoong -16.35),0ra
combination of both.

What topics are coveredin this course?
Spoken communication

Tone, registerandstyle

Giving presentations

Holdingdiscussions

Chairingmeetings

Effective writing
Tone, style andregister
Writing emails
Writingreports
Writinginformational materials
Proofing, editingandself-correction

There willalso be anadditional focus on
include understanding telephoneco
reports,and working withauthentic|a
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